Gahanna Jefferson School District

Guideline for Responding to Suspected Child Abuse or Neglect

In case of suspected abuse or neglect with no marks:
1. Inform building administrator of the situation.
2. The person in the district with knowledge of the situation must make the call to children’s services (phone 229-7000). If uncomfortable making the call, the mandated reporter may ask for assistance from the administrator, school counselor, school psychologist or mental health specialist.

3. Once the phone call is completed, the reporter must complete the district’s children’s services form, and a completed copy must be sent to Rochelle Dunn at Lincoln High School.

In case of signs of physical injury:
1. Inform building administrator of the situation.
2. Make call to Gahanna Police (phone 471-8080). If the injury occurred outside of Gahanna’s jurisdiction, still call the Gahanna Police and they will make the connection to the correct police department.
3. Make call to Children’s Services (phone 229-7000).
4. School nurse may be asked to view the bruising or marks if they are not in a visible area, and the nurse may give a medical opinion on the bruising, prior to calls being made.

5. The student should be moved to a calm, quiet location while phone calls are made and should have supervision while waiting for response from police. 
6. Once the police arrive, expect them to speak with whoever has information regarding the situation. The police may ask for a district person to sit with them as they talk to student but this will be determined on a case-by-case basis.

7. Once the phone calls are completed, the reporter must complete the district’s children’s services form, and a completed copy must be sent to Rochelle Dunn at Lincoln High School.
· In cases where there are no marks, such as sexual abuse, or if the student does not want you to look at alleged marks, the police should still be contacted.
· In cases where you believe the child to be in danger, go ahead and call the police.

It is not the school’s job or responsibility to investigate the situation. No pictures should be taken by district employees.  The Gahanna Police have assured us that they will attempt to keep district names from being connected with the police report.
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Gahanna Jefferson School District

Report of Suspected Abuse or Neglect

Select the reason(s) behind the referral:


____ Neglect

 


____ Abuse

_____ Other, Please describe ________

_______________________________________________

________________________________________________

General description of situation, if confidentiality permits

How was this situation brought to your attention? Please explain:

________________________________________________________________________

Please indicate any additional information from other professionals, relatives, or peers that is relevant to this referral.

________________________________________________________________________________________________________________________________________________________________________________________________________________________
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	Remember to forward a copy of this form to the Rochelle Dunn. Keep a copy of this form with your more extensive, case note in a confidential location.


